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1331 118" Avenue SE #150
Bellevue, WA 98005
(425) 451-7477
Website: www.bolccis.orqg
Email: bolccispreschool@yahoo.com




We're so glad that you are a part of our school here at Bread of Life Christian Church! We will have
an exciting year learning and growing together. We hope that you will become involved in our events,
including family specials and field trips. We also encourage you to communicate with the teachers on
a regular basis and schedule visits to the classroom, so that we can help your child have the best
learning experience possible.

OURVISION... EfIfRg

We at Bread of Life Christian Preschool believe that children are precious gifts that God gives to parents.
We desire to work hand-in-hand with parents to nurture children in a loving and caring environment
according to the truth and love of God as expressed in His Son, Jesus, and His Word. We feel called by
God to be a bridge for children from a Chinese culture to enter English-speaking schools fully equipped to
learn to the best of their abilities. Because we believe that God gives His best to us, we aim to provide the
best possible care to your children by creating a learning environment that is:

Based on the loving principles of the Bible

Staffed by trained, loving, and responsible professionals (English-speaking and bi-lingual)
Safe and sanitary

Well-equipped for maximum preschool learning

Developmentally age-appropriate for physical, intellectual, social, emotional, and spiritual
growth

Actively involved in parent/teacher communication

e Multi-cultural and multi-lingual (English and Chinese)

e Creative and fun
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ENROLLMENT AND ADMISSION REQUIREMENTS

Bread of Life Christian Preschool/Daycare serves the needs of children from three to five years
of age. We encourage parents to bring their children to meet our teachers, see the facilities, and
familiarize themselves with our programs on a free trial visit, by arrangement with the director or
program supervisor. It is our policy to admit students on a part-time basis as students in our Half-Day
Preschool Program (2-5 days per week, 3 72 hours per day), or on a full-time basis as students in our
Full-Day Preschool Program (5 days per week, up to 10 hours per day). We welcome children whose
care may be subsidized. As a non-profit organization we strive to make our quality and loving child
care programs accessible to every family and make every effort to maintain quality and safety, but to
keep our tuition fees as reasonable as possible. In an effort to aid families who may have financial
need, we offer a limited number of scholarships on an application basis.
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Prior to enroliment, we require each child to have the following forms completed and placed in our
files:

Enrollment Form

Medical Consent Form

Financial Agreement Form

Food Allergy/Intolerance Statement

General Consent form

Information Sheet

Complete record of immunizations

Prepare an emergency comfort pack for your child with a 1-Gallon-sized Ziploc Bag
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SCHOOL HOURS OF OPERATION

Preschool Program

Monday through Friday (8:30 a.m. — 12:00 noon) year round
( 8:30 - 12:00 )

Full Day Program
Monday through Friday (7:30 am — 6:30 pm) year round
( 7:30 - 6:30 )

Arrival
In the morning, please bring your child to the classroom and sign your child in on the sign-in sheet,
located on top of the cubbies where the children keep their personal belongings.

Arrival Time: No earlier than 8:15 a.m. (if your child is half-day).
No earlier than 7:30 a.m. (if your child is full-day)

8:15am.
7:30am.

Dismissal

Parents must sign their children out on the sign-in/out sheet located above the cubbies.
Teachers will release children only to those authorized by parents on our authorization form. If you
need someone else to pick up your children, be sure to fill out a purple card and have the person
bring verification of identity with him or her.

We will not release any child to a parent or any other person who is under the influence of drugs or
alcohol.

Half-day class Dismissal Time: 12:00
After 12:10p.m. there will be a late pick-up fee of $1.00 every minute, unless
special arrangements have been made in advance with the director.

Full-day class Dismissal Time: 6:30 p.m.

After 6:40pm. There will be a late pick-up fee of $1.00 every minute, unless special
arrangements have been made in advance with the director.

State Law requires that you sign in and out with your full legal name.
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FEES AND PAYMENT PLAN

Non-refundable Registration Fee: $60/year  Registration fees are required to hold your child’s
place in the program.

:$60/

Students who are intending to continue at Bread of Life Christian Preschool the following year will be
asked to declare their intent my paying a re-registration fee by February 25™.

Annual Curriculum Fee: To be determined each year - $10.00 — 50.00 per year/Student
Curriculum fees are due in September each year.

A 10% tuition discount applies to additional children from the same family.
Tuition is due in full on or before the first of each month.

A $10 late fee applies to accounts not paid in full by the 10" of the month.
There will be a $20 fee for checks returned for non-sufficient funds.

$10.00 - $50.00/

[ 10%



$10

$20

Tuition Increases

When tuition increases are necessary, it will be announced to parents thirty days in advance of
increase. The tuition increase will be effective immediately.

Tuition has been calculated based on a year round schedule (September — August), taking into
consideration Christmas Break, and other holidays. Therefore, the monthly charge remains the same
no matter the number of weeks school is in session that month. There is no additional charge for
months that have 5 weeks or discount for months that have holidays

Our program is a non-profit program. Please support our school by making payments on time
(on or before the 1% of the month, no later than the 10" of the month.) If special circumstances
require additional arrangements, please contact the director to make arrangements in advance. A
limited number of scholarships may be available to needy students on an application basis. We
desire to make our quality program as accessible to each student who would like to attend as
possible.
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Additional Fees:
® There may be additional fees for field trips during the year. We try to keep these to a
minimum, but would appreciate prompt payment of field trip fees when applicable.
® There may also be additional fees for full-day students whose parents consistently
provide inadequate lunches for their children (Please see section under meals and
snacks for additional information.)



PAYMENT DROP BOX

For your convenience, we have a payment drop box in the entry area, labeled “School Mail
Box.” Please make checks or money orders out to “Bread of Life Christian Church in Seattle -
Preschool” or BOLCCIS Preschool, and write your child’s name on the check. Cash will not be
accepted for tuition payments. Receipts will be placed in your child’s file folder.

“School Mail Box”
“Bread of Life Christian Church in Seattle - Preschool’ BOLCCIS Preschool,

WITHDRAWAL

Parent’s who wish to discontinue childcare service with Bread of Life Christian Preschool, must give 1
month written notice of withdrawal. Your child’s withdrawal date will be considered to be one month
from the date written notice is given, and you will be billed accordingly regardless of actual
attendance. If your child is withdrawn without notice, one month’s tuition will be charged from the
child’s last day of attendance. Please inform us (in advance if possible) of any absences. One
month’s notice of withdrawal does not apply to initial registration. Initial registration is non-refundable.
No exceptions.
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TERMINATION OF SERVICES: Reasonable steps will be taken to avoid termination; however, Bread
of Life Christian Preschool may terminate services for any of the following reasons:

Financial: Late payments, returned checks, or any other problems with payment of tuition and fees.
The second time a child is suspended for late payments, that child may be terminated.

Failure to follow policies: Failure to honor the obligations listed the Parent Handbook, or in any written
policies provided by the school.

Adverse Actions: Any actions by parents or children that adversely affect the program at Bread of Life
Christian Preschool.

Failure to Cooperate: Failure to cooperate with Bread of Life Christian Preschool in matters which the
school determines serious enough to warrant termination.



PARENTAL ACCESS AND COMMUNICATION

Parents may have free access at all times to all areas of the center that their child uses.

Parent Communication: We encourage daily communication with the teachers at drop-off and pick-up
times. In addition, we will have a folder for your child with any take-home items, including a monthly
calendar which will list activities and items for you to take note of. Please check your child’s folder
daily and take art work home weekly to keep the file box orderly.

DROP-IN POLICY

We recognize that sometimes “things happen” and parents need to make arrangements for childcare
in addition to their child’s regularly scheduled days or times. We do not accept children who are
not enrolled in our regular programs. However, for students who are enrolled in our classes, we
will make every effort to accommodate parents’ requests. If your child needs to come to preschool or
extended child care on a day not regularly scheduled, please follow this procedure:

1. Please inform Miss Rebecca or Miss Cindy at least two days in advance of the day and
times you would like to request additional childcare. (An exception would be an emergency
situation).

2. Miss Rebecca or Miss Cindy will check the schedule for available space for your child. By
law, we may not exceed 24 students at any given time.

3. Please make an additional payment for your childcare and place in the school mailbox.

The extra day fees are:

$25.00 for preschool

$40.00 for short day child care

$45.00 for extended child care

4. If your child will be staying for the full day, please prepare a lunch, a crib sheet or towel,
and a blanket in a pillow case and labeled with your child’'s name.
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Partial Month Charges — Partial Months of less than a full 2 month will be pro-rated at the daily rate.
$25.00 for preschool
$40.00 for short day child care
$45.00 for extended child care

$25.00 for preschool
$40.00 for short day child care
$45.00 for extended child care

BEDDING FOR NAPS

We provide comfortable mats for your child to rest on during naptime. However, we request
parents to provide a clean sheet or towel and blanket for his/her own child. Please label Items with
your child’s name-(using a permanent marker) and place in a pillowcase or reusable grocery bag.
No plastic bags please. Parents are required to wash and bring back their child’s bedding each
week to maintain clean napping environments for their child.

BEHAVIOR MANAGEMENT AND DISCIPLINE

The staff at Bread of Life Christian Preschool/Daycare will not use any form of corporal
punishment, including biting, jerking, shaking, spanking, slapping, hitting, kicking, or any other means
of inflicting physical pain. Any form of corporal punishment is not permitted on the premises of Bread
of Life Christian Church by anyone, including parents.

When there is need for disciplinary measures, our staff will use the following loving principles

to assist your child:



Indirect Guidance Techniques:

LD

We will give previous warnings, such as “You have 5 more minutes before clean-up time.”
We will give choices of activities.
We will have a regular routine and schedule.

We will avoid nagging and offer to help the child if necessary to follow through on directions.

We will be consistent. We will do things the same way each day to encourage a sense of
security.

g B W NP

Direct Guidance Techniques:

1.
2.

3.
4.
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We will encourage desired behavior, e.g. “Please walk.” “Please tell us why you are angry.”
We will get your child’s attention by getting down to his/her eye level, maintaining eye contact,
speaking quietly, and asking questions.

We will try our best to be fair and avoid unnecessary rules.

We will avoid arguments and allow your child choices in remedying a problem situation.

3.
4.

Time-Out: Time outs may help some children regain self-control. They will be used sparingly and only
when other measures fail to help the child. Time outs will not be used to punish the child.

Parental Contact: If a child repeatedly behaves in an uncontrollable manner that requires more individual

attention, the parent will be contacted. If uncontrollable behavior recurs on a regular basis, child care
services may need to be terminated.
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CHILD ABUSE REPORTING

The staff at Bread of Life Christian Preschool/Daycare is required by Washington State Law
and licensing requirements to report immediately to the police or Child Protective Services any
instance when there is reason to suspect the occurrence of physical, sexual, or emotional child abuse,
child neglect, or exploitation.

We may not be able to notify parents when the police or Child Protective Services have been
called about possible child abuse, neglect, or exploitation, depending on the recommendation of Child
Protective Services.

DIAPERING AND TOILET TRAINING

Our facility does not have a diaper changing station. We welcome children who are potty-trained, or
who are in the process of toilet-training and wear pull-up style training pants. Please send two extra
sets of clothes and a sufficient supply of pull-ups and wipes for children who are in the process of
toilet training.

DRESS

Please dress your child in comfortable and washable play clothes to class so that they can join in
all activities without worrying about getting them dirty. We will have indoor and outdoor activities
when weather permits, so be sure to send jackets, hats, and sweaters that will keep your child warm
outdoors. Please provide an extra set of clothing for your child in a labeled plastic zip lock bag, in
case your child needs a change of clothing during the class hours. Please label all clothing with
your child’s name.
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INFECTION CONTROL

We will adhere to the six-step hand-washing procedures encouraged by the state, as posted
next to our sinks. We will lead the children to wash before and after snacks and meals, after toileting,
after outdoor play, and after messy artwork. We use a solution of bleach and water to sanitize tables,
chairs, toys and other equipment on a daily basis. We strive to maintain the facilities in the most
sanitary conditions possible, and encourage parents to teach their children to treat the facilities in a
respectful and loving manner. After all, it’s their school!

All staff are tested for TB and receive training in HIV/AIDS control.

B HIV/AIDS

ILLNESS AND MEDICATION POLICIES

SICK CHILD POLICY: We are concerned about the wellness of every child in our school.
Therefore, if your child has one of the following symptoms, please keep your child at home:
Fever over 99° F. during the past 24 hours.

Yellow or green nasal discharge

Persistent cough

Vomiting or loose bowel movements (diarrhea) during the previous 24 hour period
Ear or skin infection

Chicken pox, or similar rash

Pink eye (eye infection)

Any symptom of an infectious disease

Too tired or ill to participate in normal activities

TTQ@Tmeo0oT

If your child becomes ill at the preschool/daycare, we will:
1. Notify the parent to pick up the child.
2. Separate the child from other children and care for the child in the waiting area at the
front of the church.
3. Record the illness on our illness form.
4. Report any communicable diseases to the local health department and notify all parents
to take appropriate action to protect their children.

a) 24 99
b)

c)

d) 24

e)

) ,

9) ( )-

12



h)
)

H WO DN B

MEDICATION POLICY: According to Washington State Law, we cannot administer medicine
(prescription or non-prescription) unless you fill out and sign a form giving your written consent as
parent or guardian. All medication must be in its original container and properly labeled with your
child’s full name, date prescription was filled or medication’s expiration date and legible instructions

for administration.

Non-prescription medication, including antihistamines, non-aspirin fever reducers or pain
relievers, decongestants, anti-itching ointments or lotions, sun screen, and non-narcotic cough
suppressants may be administered by the staff only with written parental consent, at the dosage,
duration, and in the method specified on the manufacturer’s label for the age or weight of the child.
For any other non-prescription medications or any usage not indicated on the label, a physician’s

written authorization is required.

: ( ).

MEALS AND SNACKS

SNACKS FOR ALL STUDENTS:

We will provide a morning snack for the half-day program, as well as an afternoon snacks for
the full-day program. All snacks will be nutritious and contain items from two different food groups
(Breads/grains, fruits and vegetables, meat/meat alternatives, dairy/milk.).

We will post snack menus at least one week in advance and will post them on the parents’
bulletin board for parents to review. If a child has allergies to certain foods, we will substitute items.

PEANUT FREE ENVIRONMENT

We are a peanut free environment in order to protect children with allergies. Please refrain
from sending peanuts or items made with tree nuts or peanut butter to preschool.

13



BIRTHDAYS:

We encourage your child to celebrate his or her birthday with our class! If you would like to
bring a special snack to share, please make arrangements with the teacher at least two days in
advance.

Only prepackaged, store-bought treats may be served at preschool.

In order to maintain a peanut free environment we request that you bring

e Popsicles
e Packaged fruit chews
Fruit roll ups

FULL-DAY STUDENTS

Breakfast: For students in the full-day program, parents will need to make sure that their child has
eaten a nutritious breakfast before arriving for the day. If this is not possible, a student who arrives
before 8:00 a.m. may bring his or her own breakfast to finish before other activities begin at 8:30 a.m.
Students who arrive after 8:30 a.m. must have eaten before arrival.

8:00 8:00 . 8:30

Lunch: Parents are responsible to provide a nutritious lunch for their children. Please send foods
that are well-balanced and that will encourage your child to feed him or herself. A healthy lunch
should have one serving of meat/meat alternatives, one serving of bread/grains, one serving of fruit,
one serving of vegetables, and milk or juice. Please do not send items which might cause choking,
such as popcorn, nuts, hard candy or grapes (unless cut in half). Avoid non-nutritious foods such as
candy, donuts, soda, or very sweet desserts.

), , , ( ).- ,donuts, ,
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The staff will monitor the children’s lunches to make sure that they are nutritious and have an ice
pack in the lunch bag. If lunches do not meet nutritional standards or if a child occasionally forgets
his/her lunch, we will supplement foods. If a child’s lunch consistently needs supplementation, we will
charge an additional fee for food.

MEDICAL EMERGENCIES

For life-threatening emergencies, staff will immediately call 911 and contact parents. If parents
cannot be reached, we will contact the emergency contacts listed in the child’s file. We will record the
emergency, placing a copy in the child’s file and giving a copy to the parents. If necessary, staff will
have proper authorities transport child to the nearest hospital, Overlake Hospital in Bellevue.

For non-life-threatening emergencies, staff will administer proper first aid. Each classroom has a
teacher who holds current certification in First Aid/ CPR/ HIV/AIDS for children. We will immediately
contact parents and record the emergency, placing a copy in the child’s file and giving a copy to the
parents.

Minor injuries will also be properly treated and documented.

, 911 . )

, , Overlake Hospital in Bellevue.

/CPR/HIV/AIDS . ,

NONDISCRIMINATION STATEMENT

Bread of Life Christian Preschool/Daycare provides child care to any child regardless of race, sex,
national origin, religion, or physical, mental or sensory disability.
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PERSONAL ITEMS

We request that children do not bring personal items, such as their own toys, books, etc.
If children do occasionally bring personal items, Bread of Life Christian Preschool/Daycare will not be
responsible for lost or broken items. Please do not allow your child to bring gum or candy to the
classroom.

PESTICIDE POLICY

Bread of Life Christian Church and Bread of Life Christian Preschool and Daycare does not use
pesticides on the premises.

RELIGIOUS ACTIVITIES

Our preschool/daycare is a ministry of Bread of Life Christian Church in Seattle. As such, we follow
all Christian practices, including prayer time, Bible stories, Bible songs, grace before meals and
snacks, Bible verse memorization, and celebration of Christian holidays. We encourage children to
participate, but we will not force any children or parents to participate in a religious activity. If this is
the case, we will provide alternative quiet activities that the child may participate in.

/ - ] ’ ’

SNOW DAYS

If snowy weather makes driving conditions dangerous, please check the radio or TV for the Bellevue
School District’s report of closure, late start or early dismissal. If Bellevue School District is closed,
we will be closed. You may also call the director to confirm.

(Miss Rebecca’s and cell phone number is (425) 466-5718

, Bellevue ’
. Bellevue ;
. (Rebecca - (425) 466-5718.)

TRANSPORTATION AND FIELD TRIPS

We do not provide bus service for students to and from our facility. It is the parents’
responsibility to make arrangements for their child’s transportation to and from the preschool/daycare.
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FIELD TRIPS: We plan to have a number of age-appropriate field trips during the school year,
according to the themes on our schedule. We hope that parents will be available to accompany and
help transport children on field trips. Permission slips will be required for each field trip. Some field
trips may require additional fees. All children will be required to sit in approved child-safety seats.
Drivers must carry $300,000 liability and medical insurance and submit a copy of the insurance policy
in the office. If you plan to bring extra people or siblings, please let the teacher know in advance.

A
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$300,000

PARENT VOLUNTEERS

We welcome your support of our school through parent volunteer services! We will provide
opportunities for you to share your creative gifts and abilities with our students, in the areas of
classroom help, art projects, special presentations, office help, preparation work, snack preparation,
etc. If there is an area you would particularly like to help with, please let the teacher or director know.

Holidays

(Preschool will be closed on the following Days)
Labor Day (1st Monday in September)
Thanksgiving Day (4th Thursday in November)
Day after Thanksgiving
Winter Break — Follows Bellevue School District Schedule
Martin Luther King Jr. Day
President’s Day (3™ Monday in February)
Memorial Day
Independence Day July 4" (When it falls on a weekday)
Thursday and Friday before Labor Day (Teacher In-Service)
One other possible Teacher Training Day TBA yearly
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